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1. Date

2. Name

5. Delivery Location (Organization Name/Bldg/Rm/Floor)

6. Number and Street Address

7. City, State and Zip Code

10. Order Point No. (5 digit)

11. Reviewed by

12. Reviewers Telephone Number

9. Form 2333X Attached

3. Daytime Telephone Number

8. Last date item can be accepted

SPEC Order Form
(Review Instructions on Reverse Side Before Ordering)

CIDS Order Number:

SPEC Use Only
4. Date needed

CAT NO QTY ITEM

Forms/Publications

15983E
18356V

10229L

10000W

21453T

22397E

28535Q

22209J

22212G

23331Y

15713E

21601T
21696M

24796R

25992L

26064U
30765A

F 2333TE Order Form

F 2333V Order Form

F W-7

P 15

P 15A

P 966 EFTPS

P 1194B Vol. 2 (1 per site)

P 1872 Tips on Tips

P 1875 Employer Tip Income

P 2101 Telefile Bookmark

P 3676 VITA E-File Poster
P 3122 E-File Plastic Bag

P 2192 E-File Easy
Reference

CAT NO QTY ITEM

17697J

46095L

10739M

F 1742 Order Form

P 21 Kit (Limit 12)

P 21 (Supp) (Limit 12)

P 1661 Poster (sml)

P 1541 Resource Pkg.12676I

14395G

25756R

14176X
10564V

14626W

15656U

F 12037 Order Form
P 1647 Res. Kit (Limit 12)

P 1677 Poster

P 1235 Broc. (Employee)

P 1759 Poster

P 1759SP Span Post

18278I

18279T

18575E

18551U

12590L

15173A

P 1762SP Span Stuff

P 1844 Broc (Employer)

P 596 EITC Pub

14522D

10455J

13863R

P 1622SP Brochure

P 962 Stuffer

P 962SP Stuffer

Doc. 6656 EIC Job Aid45332V

P 1435 Brochure

QTY ITEM

25051H

61279H

62225T P 1198C Sem Poster

P 1224 Brochure

Student Tax Clinic

60066S

63521O Doc. 7099, Res. Guide

F 8728 Certificate64876K

P 1219 Brochure

61027D

61054K

F 8158 Qual Sht (50)

P 1274 Poster62992R

63005J P 1278 Plastic Bag

Other

P 1495 EITC Poster10722R

CAT NO QTY ITEM

Cat. No. 15983E

CAT NO

Understanding Taxes
22876G P 1971 E-File Stuffer

High School

Taxes in U.S. History 8th Grade

Taxes and You Post Secondary

P 1647 Suppl. (Limit 12)

Advance Earned Income Tax Credit

Earned Income Tax Credit

14520H P 1495SP Span Poster

P 1622 Brochure13771Q

13772B

Outreach

Bank, Post Office & Library

10423Z P 1431 Tele Bus Card (50)

P 1685 Desk Card14849X

Volunteer Management

62993C P 1275 Brochure.

25050W

P 2196 Brochure24989E

P 3000 Poster

Practitioner Education

Working to Put Service First

24529Y

P 1769 Bookmark20052U

P 1770SP Span Bag

24530Z

P 1770 Plastic Bag20053F

P 1769SP Span Book

P 3124 Taxi Bookmark

26459F

P 3107 Tax Prof. Kit

P 3158 EITC Video
P 3170 Drop-In Ads26519W

25889N

26939S P 3319 Application Pkg.

Low Income Taxpayer Clinics

E-44 VITA Env.26942P

22697H P 1194B Vol. 1 (1 per site)

11049L P 225 Farmer’s Guide

64382J

P 3570 Taxi CD-Rom (Limit 50)

P 1762 Stuffer F 4913 TPE Stat Rpt42103M

29809H F 1274O Scan Wksht *See Instr

P 1830 Sell-In Sheet21108N

P 3211 Q & A’s26794P
P 3211SP Span Q&A’s26795A

P 3523 Nutshell Poster73187W
P 3524 Checklist Poster73196H

20632I P 1235SP Span Broc

20497L P 1796 CD ROM

P 1345A Filing Season Supp.

P 1857 E-File Brochure
P 1860 E-File Poster

P 3112 Application Pkg.

24585I P 2181 Brochure

26078I

P 1345 ERO Handbook

29043V

P 3001 Poster

F 6729 Site Surv. (100)

E-File



SPEC ORDER FORM INSTRUCTIONS

Form 2333TE, SPEC Order Form, is for use by Territory Managers to order material for any SPEC Program, Territory
Managers may also use the Form 2333V, Volunteer Order Form.

1. Fill in the current date.

2. Fill in the name of the person to whom the order will be shipped.

3. Provide the daytime telephone number of the person receiving the order.

5. Give delivery location (organization name/building/room/floor), if needed.

6. Fill in the complete mail delivery address where order is to be shipped. A post office box address can delay
your order up to 2 weeks.

4. Fill in the date the order is needed.

7. Fill in City, State and Zip Code.

8. Give the last date materials will be accepted. Any product in back-order status after this date will need to be
reordered.

9. Place a check in this box if Attachment Sheet, Form 2333X is included with this order.

10. Provide the Order Point Number (5 digit).

11. Provide the signature of the authorized person reviewing the order.

12. Fill in the telephone number of the authorized person reviewing the order or the telephone number of the
Territory Manager.

SPEC Use Only (Boxes 10 – 12)

— Please note when ordering calendar year forms the 2001 forms will be sent as soon as they become
available. If there is a question on availability, check with your Territory Manager.

— Orders should be submitted as much in advance as possible. Orders are entered in the computer system
which suspends the order until 3 weeks prior to the date shown in Box 4. This allows 3 weeks for filling
and shipping your order.

— All ordered products not in stock will automatically be placed on back order and shipped when available.
No action is required on your part unless the “last date item can be accepted” has expired.

— Complete a separate form for each address to which you want an order sent. A listing of addresses may
be attached ONLY if every item checked with the quantity indicated on the form, goes to every address
attached. Please indicate in shipping address section. “See Attached List.”

— Orders may be faxed to the Distribution Centers directly using this form. Please use a coversheet when
faxing orders so correct number of pages being transmitted can be verified. The following are the fax
numbers to use:

— Some items are in pads/pkgs. Pad/Pkg. quantities are indicated in parenthesis. Order the number of
pads/pkgs not number of forms.

CADC (309) 662-2432EADC (804) 228-3939 WADC (916) 636-7702

— When checking on an order, reference the “Order Number” in the upper right corner of the order form.

Form 12740 (Scannable Worksheet) is used in conjunction with the scanners that are in each territory office
and will eventually replace Form 6522, Volunteer Assistance Worksheet.
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